Annex 9

Financial Report for the Project
(To be filled in by the person in charge of finance or the person-in-charge of the project. To be signed by the person-in-charge of the organization / group, that is, the person-in-charge to handle all income and expenditure.)
1.
Reference number of the project: 


2.
Name of the project
: 


3.
Balance Sheet
	Income

	Item
	Amount (HKD)

	-  Advance payment from the EOC

-
Income from the participants

-
Contribution from the organization itself

-  Amount to be reimbursed
	

	Total
	

	Expenditure

	Item
	Amount (HKD)

	
	

	Total 
	


· The amount to be reimbursed should be equal to the total funding amount minus the advance payment, income from the participants and contribution from the organization itself.  (If the amount is negative, then it will be the amount to be returned to the EOC)
-
The sum of advance payment and reimbursement should not exceed the total funding amount.

-
The total amount of income should be equal to the total amount of expenditure.

4.
Financial Arrangement
(a)
Total amount of funding
HKD 


Advance payment from the EOC
HKD 


Amount to be reimbursed
HKD 


(or the net amount to be returned to the EOC
HKD 
)

(b)
The total amount of expenditure is HKD 
.


The relevant receipts are enclosed.

5.
This is to certify that :

(1)
the above information is correct;

(2)
the funded project has been completed;

(3)
the relevant activities are reasonable and is necessary for carrying out the project;

(4)
all expenditures are spent on the approved project; and

(5)
no monetary interest is obtained from the above project.

6.
Please issue a crossed cheque for reimbursement made payable to


(Please write the name of the account holder in English)

Signature : 
  Name : *(Mr./Ms./Miss)

Identity Card Number : 

Date : 
  Contact Number :

Address of the Organization / Group : 

Name of the Organization / Group : 

* Please delete whichever is inapplicable

