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Formulating an Anti-

Sexual Harassment Policy

in Sports Organisations

Eight Steps to Implement
Anti-Sexual Harassment Policy

What is Sexual Harassment?

The Policy Should Include:

10.

For more details about formulating
anti-sexual harassment policy, please
refer to EOC’s Framework for
Anti-Sexual Harassment Policy in
Sports Organisations:
https://tinyurl.com/SHSport

A clear statement that management is
committed to eliminating and preventing
sexual harassment (SH), and SH will not be
tolerated under any circumstances;

Definition of SH and examples of SH;

The policy applies to all coaches and other
employees of the sports association;

The policy applies to all athletes and other
members of the sports association;

Options available for dealing with SH
complaints, i.e. informal and formal;

Information about the organisation's internal
complaint procedures, assuring employees
that confidentiality will be observed;

An assurance that no one will be penalised for
coming forward with a complaint in good faith;

The names and contacts of persons designated
to handle SH complaints;

A note about disciplinary action;

A note that the complainant may lodge a
complaint directly with the EOC or take action
in the District Court.
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Formulate an anti-sexual harassment policy in
writing and review it on a regular basis.

Promulgate the policy to all relevant persons
of the organisation on a regular basis. When
new members and staff join the organization,
the organisation should distribute and explain
the policy to them.

Upload the policy to the organisation’s intranet
and website so that all persons can have
access to it at any time.

Provide training on enhancing awareness of
preventing SH for management, employees,
coaches, athletes and members, and also
arrange relevant persons to receive training on
how to handle SH complaints.

Handle the matter promptly after receiving SH
complaints or being informed of SH incidents.

Require all prospective employees and
prospective coaches, regardless of men and
women, who will engage in work relating to
minors or mentally incapacitated persons to
apply for the “Sexual Conviction Record
Check”, to make sure they do not have any
criminal conviction records in the specified list
of sexual offences.

Develop a Code of Ethics on SH for all
employees and coaches. If a Code is already in
place, the organisation should make sure it
includes elements of SH prevention.

Keep written record of policy formulation,
training, complaints and other prevention
measures in relation to SH, for the purpose of
review or serving as proof that all reasonably
practicable steps have been taken to prevent
and eliminate SH.

Any person making unwelcome sexual
advances, or unwelcome request for sexual
favours, to another person; or engaging in
other unwelcome conduct of a sexual nature
in relation to that other person, in
circumstances in which a reasonable third
party, having regard to all the circumstances,
would have anticipated that the other person
would be offended, humiliated or intimidated.

Any person engaging in unwelcome conduct of
a sexual nature which does not aim at
anybody in particular, but will create a hostile
or intimidating work environment.

Examples of Sexual Harassment

Unwelcome physical contact, e.g. deliberately
brushing up against another person.

Staring or leering at a person or at parts of
his/her body.

Telling sexual jokes or questioning about a
person's sex life persistently.

Displaying offensive or pornographic pictures,
e.g. displaying nude photos on the computer
screen.

Offensive communications of a sexual nature
(e.g. messages, e-mails, etc.).

Disclaimer: All information contained in this leaflet is for
reference only, and it is no substitute for legal advice. If you
have any enquiries or you need further information, please
contact the Equal Opportunities Commission.
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